
Forms Tutorial 

Forms: 

Once you have completed a form this page will pop up.  

 

 

 

 

 

Click on this for a copy in PDF of the 

form you submitted. It will also come 

to you in email form.  

If there is a reason we need to reject 

your form, you will receive an email 

from us that looks like below.  
This is where you will see why it has 

been rejected. Click on view entry to 

get access to the form you submitted.   
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It will redirect your browser to your 

form, and you can make your 

corrections. Please then submit the 

form again.  

It will redirect you to this page. You 

can click and download the PDF here. 

It will not email you the corrected 

version.  

PLEASE do not ever submit a new form for an Acadis Check/PCS Hire/Separation 

or any other form if it has been rejected or submitted. If you need to make a 

correction to something you have submitted, just send cert@sccja.sc.gov an email 

to let us know.  


